
DIRECTOR 
JOB APPLICATION PACK 
Summary 
The Showroom is looking to appoint a new director. This is an exceptional opportunity for 
an experienced and dynamic individual to take forward one of London’s leading 
contemporary art spaces into an exciting new phase. Over the past ten years The 
Showroom has grown into an internationally renowned arts organisation, recognised for its 
challenging and experimental programme, and for the way that it engages deeply with its 
local community. The Showroom provides important opportunities for artists to take risks 
and produce innovative new work at pivotal moments in their careers. The new director 
will lead the programme and all aspects of running the organisation. 
 

Employer: The Showroom Gallery Ltd. 

 

Job title: Director 

 

Contract: Permanent 

 

Responsible to: Board of Directors 

 

Hours of work: 

 

 

35 hours per week 

No overtime but time off in lieu arrangement 

exists 

Holiday entitlement: 25 days per annum plus bank holidays 

 
Salary: 

 

£37,000 – £40,000 per annum 

 

Place of employment: The Showroom 

63 Penfold Street, London NW8 8PQ 

 
Flexibility: 

 

 

Duties may vary as a result of changes in 

circumstances. A degree of flexibility is essential. 
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Terms and conditions of work 
The position carries a three-month probationary period. During this time written notice of 

two weeks must be given by either party.  

 

The above details and the job description for the position of Director are a guide to the 

nature of the work required. They are not wholly comprehensive or restrictive and do not 

form part of the contract of employment. 

 

 

 

Background 
The Showroom is non-profit contemporary art space for emerging practices and ideas, 

where collaboration, criticality and learning are integral to the production of challenging 

new art and discourse. Our mission is to commission and produce art and discourse; 

providing an engaging, collaborative programme that challenges what art can be and do, 

for the general public, art professionals and our local community.  

 

The emphasis of the exhibition programme is on commissioning new work by artists that 

have not had significant exposure in London before, giving them space and time to take 

risks and develop ambitious new works, often producing their first major solo show. Artist 

commissions involve experimental approaches and open processes of production that 

enable the close engagement of diverse publics.  

 

Running since 2010, The Showroom’s Communal Knowledge programme has involved 

artists working collaboratively with local residents and community groups, often through 

workshops.  

 

The Showroom has participated in a number of networks of small-medium scale 

organisations, including co-establishing Common Practice in London and Cluster, Europe. 
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JOB DESCRIPTION 
 

1. Main Objectives 

 

• Lead and strategically develop the activities, aims and artistic policy of The 

Showroom Gallery Ltd. (The Showroom) through all of its operations including 

artistic, funding, strategic development, administrative, financial and managerial.  

 

• Continue to develop and maintain a high profile for The Showroom, and the 

artists shown, within the context of local, national and international art 

communities.  

 

• Commission and exhibit new work and discursive programmes by a diverse 

range of artists including those who have not yet had significant opportunities in 

London; and to devise programmes ensuring its accessibility to the general public 

as well as a specialist audience.  

 

• Continue The Showroom’s commitment to public engagement and to its locality, 

commissioning artistic projects in the Church Street Ward, NW8.  

 

2. Duties 

 

Artistic Programme 
 

• Shape the strategic direction of the Showroom. Contribute curatorial and art 

historical expertise in developing content, offering a distinguished, imaginative 

and ambitious programme, always enhancing the Showroom’s reputation.   

 

• Research, develop and curate exhibitions, artist commissions, and events 

including leading project teams, setting schedules and managing budgets to 

ensure efficient and cost effective delivery of projects. 

 

• Ensure that The Showroom’s programme reflects the diversity of contemporary 

society.   

 

• Ensure maximum visibility of The Showroom, locally, nationally and 

internationally. 
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Communications 
 

• Oversee internal and external communications for the organisation.  

 

• Represent The Showroom nationally and internationally as the organisation’s 

chief spokesperson.  

 

• Develop and maintain relationships with key stakeholders from artists, gallerists 

and dealers to local councils and politicians as well as other organisations in the 

vicinity.  

 

Funding and Strategic Development 
 

• Develop and oversee fundraising strategies which includes researching, 

identifying and soliciting new sources of funding and sponsorship from private 

individuals, trusts and foundations, public funds, corporates, events and appeals, 

to fund the programme and running costs. 

 

• Develop and maintain good working relationships with all relevant funding bodies 

and their representatives, including Arts Council England.  
 

• Develop an established network of supporters and sponsors as well as nurturing 

and cultivating existing patrons and donors.  

 

• Collaborate with other organisations, producers and practitioners on initiatives 

that support the development of new works and are of equal benefit to all parties 

involved.  

 

Finance  
 

• Oversee all financial activities of The Showroom, including liaising with the 

appointed accountants and ensuring that all financial details are regularly 

reported to the Board of Directors, Arts Council England and other relevant 

bodies, and to ensure that The Showroom complies with all legal and statutory 

requirements in the context of Company and Charity Law.  
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• In consultation with the Board of Directors, to prepare, monitor and work within 

annual and project budgets, prepare quarterly management accounts in liaison 

with The Showroom’s bookkeeper, and to keep firm financial control of The 

Showroom. 

 

Management and Administration 
 

• Provide effective leadership to the team creating a sense of common purpose 

and direction and an ethos of collaboration, ensuring team members are 

equipped with the right skills, knowledge and approach to meet current and future 

needs.  

 

• Lead and line manage the work of the Deputy Director, Gallery Manager, 

Programme Coordinator, Collaborative Projects Curator, and take overall 

responsibility for these and the wider team of casual staff, including internships, 

gallery assistants and technicians. 

 

• Lead on the relationship with Arts Council England and fulfil The Showroom’s 

funding agreement with them, providing the required documents according to the 

dates specified in the contract. 

 

• Lead on The Showroom’s Business Plan, updating this annually in keeping with 

requirements of ACE funding. 

 

• To prepare and present reports for the Board of Directors and all relevant funding 

bodies as required.   

 

• To report to the Board at quarterly board meetings. 

 

Building Management 
 
• Responsibility for the maintenance and development of The Showroom’s 

premises and to fundraise for, and implement, any capital work, with support from 

the Gallery Manager. 

 

• Ensure that contact is maintained with the landlords and to keep them fully 

informed of, and in agreement with, any building plans and developments for The 

Showroom. 
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• Take a leading role in securing a new building lease for the Showroom in 

advance of the current lease ending in 2023. 

 

• Take all reasonable steps to ensure that The Showroom, its staff, the artists, 

works shown and the visiting public are adequately protected with regards 

insurance cover and all Health and Safety legislation. 

 

General 
 

• To carry out any other duties that may be reasonably requested by the Board from 

time-to-time. 

 

• Duties may vary as a result in changes of circumstances and the ability and 

willingness to travel and to attend out of hours functions will be an essential 

component of the role. A degree of flexibility is therefore essential. 
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PERSON SPECIFICATION 
• A relevant degree or post-graduate qualification or equivalent.  

 

• Extensive experience of the processes involved in successfully curating, organising 

and installing exhibitions, commissions and events.  

 

• Substantial and relevant work experience within an arts organisation. 

 

• Experience of fundraising and donor cultivation.  
 

• Experience of preparing, managing and working within agreed budgets, obtaining 

best value for money. 
 

• An inclusive leadership style with proven ability to lead, motivate, manage and 

develop staff.  

 

• Self-motivated and able to plan and manage all aspects relating to the strategic 

development of The Showroom. 

 

• Committed to and experience of working with artists on the production of new 

commissions, developing audiences for this work and facilitating the best conditions 

in which works are made and seen. 

 

• Excellent contacts and a working knowledge of current arts practice and the 

contemporary arts sector within the UK and internationally. 

 

• The ability to represent The Showroom and to communicate at all levels with the 

Board of Directors, colleagues, artists, sponsors, funding bodies, press and the 

public. 

• Proven ability to work independently and to inspire, motivate and lead others as part 

of a team.  

 

• Excellent communication, administrative, organisational, interpersonal and 

managerial skills. 
 

• Ability and willingness to travel and to attend out-of-hours functions, as required.  

 

• Awareness of issues of equality and cultural diversity, with a commitment to Equal 

Opportunities. 
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TO APPLY 

 

Application by letter with a copy of your CV should be submitted in an email attachment to 

recruitment@theshowroom.org and should also include the Equal Opportunities form  

downloadable from the website. If email is problematic, please contact Charlotte Nourse, 

Deputy Director at The Showroom office on 020 7724 4300 for alternatives. 

 

The closing date for the receipt of applications is midnight on Sunday 15 April 2018.  
We will not consider late applications.  
 
Interviews will be held on Friday 27 April 2018. 

 

Short-listed candidates will be asked to present a provisional year’s programme for The 

Showroom at the interview.  The presentation should comprise of four exhibitions and 

events, related budgets, and sources of funding. 

 

We regret that we are not able to respond to every application. 

 

Thank you for your interest in The Showroom. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


